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1. EXECUTIVE SUMMARY 
 
Internal Audit has carried out an Audit on the procedures and policies in place 
for the operation of the Local Improvement Scheme (LIS) within Donegal County 
Council. This audit was carried out as part of the Internal Audit Work Programme 
for 2019. 
 
The scope of this audit focused on the 2018 LIS programme, however, given the 
nature of funding allocations it was also necessary to factor in details from the 
2017 LIS programme. 
 
Internal Audit found that the issues raised in this audit are primarily caused by 
the time constraints involved in the application and selection processes involved 
in the programme. It is envisaged that the future roll out of the scheme will 
have longer timeframes to enable Roads staff to allocate proper resources to 
ensure an effective and efficient process. 
 
The findings and recommendations of this audit are set out hereunder. 
 

2. INTRODUCTION 
 
One of the core values of Donegal County Council’s Corporate Plan 2015 – 
2019 is to “continue to manage, maintain and develop the physical, social, 
economic, environmental, community and cultural infrastructure in our county”. 
Under the auspices of the Department of Rural and Community Development, the 
Roads Directorate of Donegal County Council carries out improvement works on 
private and non-publicly maintained roads through the Local Improvement 
Scheme. 
 
The Department for Rural and Community Development introduced an LIS 
funding programme in late 2017. Two separate funding tranches were provided 
to Donegal County Council, as follows: 
 

• €884,000 on 22nd September 2017  
• €2,500,000 on 28th November 2017 

 
All projects were to be completed by the end of December 2017. 
 
In total 1,423 LIS applications were received following the announcement of the 
scheme in 2017. As there was a very limited window for the schemes to be 
carried out in 2017, this resulted in a large number of the LIS applications being 
carried forward to 2018.  
 
A further allocation was notified for 2018 by the Department of Rural and 
Community Development (DRCD) in two tranches of €884,000.00 in February 
2018 and €908,516.00 in December 2018.  
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3. ASSURANCE RATING 
 

Level 2 - Adequate 
 
Internal Audit finds that the LIS programme provided by Donegal County Council 
is being carried out in an efficient manner, especially giving the time restrictions 
involved. 
 
Based on the conclusions reached in this audit, an assurance rating of ‘Adequate’ 
has been assigned based primarily on the following reasons: 
 

1. The systems in place are ensuring that objectives are being achieved 
2. The control processes tested are, in general, being applied consistently 
3. Some improvements are required to enhance the adequacy and/or 

effectiveness of risk management, control and governance  
 
See Appendix 3 for further details on assurance ratings. 
 

4. SCOPE 
 
The scope of this Audit was to examine the Local Improvement Schemes 
carried out in 2018 and to:  
 
• Verify compliance with the terms of the Scheme as set out in the LIS 

Memorandum 2002. 
• Check expenditure recorded on Agresso to ensure that it is consistent with 

LIS type expenditure and within the timeframe allowed by the scheme 
rules. 

• Inspect a sample of completed LIS with the relevant Executive 
Engineer/RSS. 

• Ensure compliance with relevant Health & Safety training requirements for 
staff. 

 
The Department of Rural and Community Development carried out an audit 
on the Local Improvement Schemes completed in 2017 and the findings of 
same have been noted by IA and are currently being addressed by Roads 
Management.  
 

5. OBJECTIVE & METHODOLOGY 
 
The objective of this audit was to: 
 
• Provide reasonable assurance that Local Improvement Schemes were 

undertaken in accordance with the conditions set out in the Local 
Improvement Scheme Memorandum, 2002. 

• Identify any weaknesses in the overall process. 
• Make recommendations for improvement, if necessary. 
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The audit was approached as follows: 
 
• Discussions with relevant Staff. 
• Completion of a Questionnaire (See Appendix 4). 
• Examination of the 2018 LIS files held in the Roads Section at HQ. 
• Examination of Agresso Financial System records. 
• Site visits. 
 

6. LEGISLATION/GUIDANCE 
 

• Local Government Act, 2001 – Section 81 
• DoELG LIS Memorandum 2002 
• LIS Prioritisation Guidance (20 Sept 2017) 
 
Section 81 of the Local Government Act 2001 authorises Local Improvement 
Schemes and sets the parameters as to what projects are eligible as follows:  
 
Section 81(2): The Minister may make a grant to a road authority in relation to 
assistance by the authority towards the construction or improvement of non-
public roads in its functional area. 
 
Section 81(3): A road authority may provide assistance by way of the carrying 
out of works, a financial contribution or otherwise towards the construction or 
improvement of a non-public road which— 
 
• provides access to parcels of land of which at least 2 are owned or occupied 

by different persons, or  
• provides access for harvesting purposes (including turf or seaweed) for 2 or 

more persons, or 
• shall in the opinion of the road authority be used by the public. 
 
Section 81(4): Assistance by a road authority under this section shall be— 
 
• conditional on a prior written agreement by the parties concerned with the 

road authority and a financial contribution by such parties, and  
• subject to such other terms and conditions as the Minister may consider 

appropriate. 
 
The LIS Prioritisation Guidance was a document issued by Roads Central in 
September 2017, to provide clarification on the DoELG LIS Memorandum 2002 to 
relevant staff, following the re-introduction of the LIS Programme.  
 

7. FINDINGS 
 
The allocation for 2018 was notified by the Department of Rural and Community 
Development (DRCD) in two tranches, as follows: 
 
• Letter from DRCD dated 27/02/18 in the sum of €884,000.00 (Round 1) with 

a view to having the selected schemes completed by 29/7/18. 
 
• Letter from DRDD dated 14/12/18 in the sum of €908,516.00 (Round 2), all 

works to be completed by end of Q1, 2019. 





IA19/05 - Local Improvement Schemes 2018 – Final Report   

Page 7 of 37 
 

LA’s may also include a number of LIS roads that lead to important community 
amenities such as graveyards, beaches, piers or other tourist/heritage sites where 
the contribution is provided by the LA itself. 
 
 7.2.2 Documentation for Application 
 
• Application form – The application form should contain the name and 

signature of the scheme promoter and beneficiaries, the address/location 
of the scheme and details of the work required. 

• Site location map – should indicate location, extent and beneficiaries of 
proposed works.  

• Forms certifying qualification/disqualification – completed by the RSS and 
signed by EE. 

• Letter (LIS2) to Promoter of scheme advising that application is successful 
and seeking local contribution. 

• Form LIS4 (Pink form) which requires the signatures of the Promoter and 
beneficiaries, in person, at their local PSC and witnessed by a member of 
staff there. 

• Letter of authorisation to EE to proceed with works. 
 
 7.2.3 Prioritisation process 
 
The prioritisation process for LIS schemes is outlined in the LIS Memorandum 2002 
and in the DCC Guidance Document issued by Roads Central in September, 2017.  
 
The LIS Memorandum advises that in the larger counties with a high volume of 
applications and where prioritisation on a county wide basis is difficult, the 
Council may prioritise on an electoral area basis with the electoral areas lists 
merging to become the county list.  
 
The county list must have regard to the worst roads in the county even if there 
is a concentration of the worst roads in one electoral area over another and the 
distribution of the allocation must target the worst roads in the county. 
 
The DCC Guidance Document states that funding will be allocated proportionate to 
the numbers of applications received in each of the RSS areas. An initial LIS priority 
list for each RSS area will be prepared by Engineering Staff based on the following 
criteria: 
 

• Road condition with the worst roads being awarded a higher priority; 
• The number of non-residential landholdings served by the LIS; 
• Number of residential properties that will benefit from the LIS; 
• Cost of the scheme in the context of the funding available; 
• Any special circumstances (hardship, elderly or disabled occupants, etc.); 
• Roads that were on the original 2011 LIS List; 
• Ability to complete the LIS within the funding deadline; 

 
Priority Lists of LIS applications are created for each Road Services Supervisor 
Area and presented to elected Members at a Municipal District workshop for 
discussion. These lists are then finalised and costed before works are scheduled. 
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 7.2.6 Health & Safety Training 
 
The following are the Health & Safety training requirements for employees and 
the actual work site when Local Improvements Schemes are being undertaken: 
 
Employees: 
 
• Safe Pass Card 
• Manual Handling 
• CSCS: H&S at Roadworks course/Signage, Lighting & Guarding for relevant 

staff 
 
After consultation with the Health and Safety Officer, Internal Audit assessed a 
percentage of employees in each for compliance with the above H&S training 
requirements.  
 
In order to provide a comprehensive overview of the staff training records, the 
selection was made on a cross-grade basis across all Roads areas. This 
information was obtained from the Training area of the Human Resources 
Section (See Appendix 6 for details). 
 
Work site: 
 
• Risk Assessment, 
• Traffic Management Plan, 
• Safe System of Work Plans, 
• Design of Surface Dressing Plan. 
 
 7.2.7 Data Protection 
 
Donegal County Council’s “Privacy Statement” is published on the Council 
website and outlines the current policy in relation to the obtaining and sharing of 
information provided by the general public. The Statement also outlines how this 
information is retained under the guidance of the “National Records Retention 
Policy”.  
 
The collection and retention of data for Local Improvement Schemes also falls 
under the remit of DCC’s “Data Protection Policy (2013)”, in particular the 
following extracts from Rules 2 and 4 of the policy: 
 
Rule 2: 
“Donegal County Council will keep data for purposes that are specific, lawful and 
clearly stated and the data will only be processed in a manner compatible with 
these purposes”. 
 
Rule 4: 
“Donegal County Council will take appropriate security measures against 
unauthorised access to, or alteration, disclosure or destruction of the data and 
against their accidental loss or destruction”.  
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8. CONCLUSIONS/RECOMMENDATIONS 
 
8.1 Statistical Analysis 
 
Conclusion 
There was a large number of LIS applications received in 2017 and given the 
limited timeframe allocated for completion of prioritised schemes; the majority 
of these schemes were carried over into the following year’s work programme. 
These schemes were scheduled for completion along with the prioritised 
applications received in 2018. 
 
Recommendation 
It is recommended that a longer timeframe is allocated for both the application and 
approval process for LIS schemes. This will allow relevant staff to allocate the 
necessary time for undertaking and completing successful applications.  
 
Response from Roads: 
“This is not within the control of the Council. We have made several reps to 
DRCD to allocate monies in good time, etc but essentially we must comply with 
their requirements. It will not be possible to implement this recommendation”.  
 
Comment from Internal Audit: 
The response from Roads is noted, it is beyond the control of DCC to improve 
this process at this time.  
 
8.2 LIS Process 
 
 8.2.1 Eligibility 
 
Conclusion 
The eligibility criteria are clearly set out in the legislation. However, the selection 
of a Priority List for each Area is a time-consuming process for staff, given the 
nature of this type of application and the criteria to be checked. This may impact 
on the number of schemes undertaken, given the limited timeframe involved.  
 
Recommendations 
It is recommended that the eligibility process is streamlined in order to maximise 
the use of staff time and resources (e.g. submitting comprehensive evidence of 
land ownership/usage). This will help to ensure an efficient and effective process 
under difficult time constraints. 
 
It is further recommended that staff remain vigilant for applications that do not 
fulfil the criteria or where information has been manipulated to fit same (i.e. 
greater stringency in returning incomplete/invalid forms). This will ensure 
greater transparency throughout the process and adherence to the new 
guidelines. Given the amount of money involved in Local Improvement Schemes, 
it is imperative that the eligibility criteria are strictly adhered to. 
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 8.2.2 Documentation for Application 
 
Application form:   
 
Conclusions 
 
It is noted that there are 3 different application forms being used which contain 
varying types of information: 
• 1 application form lists the projects which are eligible for grant assistance 

and states that “the road must, in the opinion of the Council, be used by the 
public”. 

• 1 application form asks if applicants intend to carry out preparatory works 
such as hedge cutting, cleaning verges or strengthen soft spots.  

• 1 application form states that the application must contain a site location 
map with individual parcels of land qualifying marked thereon and 
applications will be returned if not accompanied with these maps.  

• 1 application form states that under no circumstances will private streets or 
avenues be dealt with under an LIS application.  

• 1 application form states that applicants currently involved in farming should 
quote Herd No. /Flock No. and attach recent original correspondence from the 
Department of Agriculture bearing name/ address of applicant. 

 
IA noted that some application forms received were only partially completed. 
 
Recommendations 
It is recommended that the LIS application form be standardised to ensure 
consistency in the information received by DCC. 
 
Response from Roads: 
“It is already standardised however some original applications were made on 
older versions and it is not considered reasonable to request applicants to 
resubmit on the new form. Where further information is needed then this is 
requested from the applicants.”  
 
Internal Audit Response: 
The response is noted however, Internal Audit recommends that older, out of 
date forms are removed from circulation. 
 
It is also recommended that the application form be set out in a manner which 
provides clarity in relation to the eligibility requirements, as well as sufficient 
evidence of ownership and usage of land. Maps that are provided to other 
agencies outlining proof of land usage may be more beneficial.  
 
Response from Roads: 
“It is thought that the current version of the Form achieves this [...] Perhaps 
append the current version of the application form”.  
 
Copy of current Application Form attached at Appendix 7. 
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Site Location Map:   
 
Conclusions 
In some instances the maps and sketches submitted showing the area/location 
for the proposed works were of a poor quality (e.g. hand drawn sketches were 
submitted in lieu of a map in some cases) and other maps which were submitted 
did not provide the required detail.  
 
IA understands that Department of Agriculture maps provide greater detail in 
relation to land ownership and usage. 
 
One version of the application form does not include a request for the applicant 
to provide a map. 
 
Recommendations 
It is recommended that the applicant be requested to submit a more appropriate 
map i.e. other agency maps (Dept. of Agriculture, Food and Marine, Basic Farm 
Payment maps) which show the name/address of person owning/occupying the 
land which would be more beneficial.  
 
It is also recommended that the current map scale stipulation be amended or 
removed and replaced with a more appropriate scale that would provide more 
detail.  
 
It is further recommended that any application that does not include an 
appropriate map is not considered for improvement works. 
 
Response from Roads: 
“Roads are of the view that a 1:2500 scale map provides sufficient detail to 
identify the road being applied for and the various land holdings”.  
 
Roads Services have confirmed that Eircodes are now included in application 
forms in future to aid staff in identifying location. 
 
Comment from Internal Audit: 
The response from Roads is noted 
 
Forms certifying qualification/disqualification: 
 
Conclusion 
Most of the files inspected did not contain the form signed by the EE qualifying the 
scheme; this again may be due to the time constraints involved in the overall 
process.  
 
Recommendation 
It is recommended that all relevant information, including the qualification form, 
is retained in the main LIS application file. 
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Form LIS4 (Pink form) requesting signatures of Promoter and beneficiaries to be 
witnessed by staff member: 
 
Conclusions 
DCC requires the LIS4 form (Pink form) to be signed by the Promoter and 
Beneficiaries, in person, at their local PSC and witnessed by a member of staff; 
this is outlined in the cover letter (LIS 2) which accompanies the form. 
 
IA noted that in a large number of instances, this was not the case and some 
signatures were witnessed by the Scheme Promoter, County Councillors or other 
beneficiaries and some signatures were not witnessed at all. 
 
It should be noted if this form is not signed by each beneficiary and their 
signatures witnessed by a staff member, then a beneficiary could in fact, stop 
the work being carried out.  
 
Recommendation 
It is recommended that no scheme be undertaken without the signature of the 
Promoter and each beneficiary being witnessed by a staff member as otherwise 
works could be stopped.  
 
Response from Roads: 
“This will not be practical in all instances. On occasion beneficiaries could be 
elderly, house bound, out of the country, etc. Some flexibility is needed”. 
 
Internal Audit response: 
IA acknowledges the issues that may prevent signatures by relevant parties and 
further recommends that the LIS 4 form and cover letter are amended to 
accommodate these issues. 
  
 8.2.3 Prioritisation process 
 
Conclusion 
The LIS Memorandum 2002 states that in determining priority regard should be had 
to applicants with special circumstances (e.g. hardship, elderly or disabled 
occupants). IA understands that 15% of overall funding can be allocated in these 
circumstances. IA noted that this is not provided for on the application forms and 
may therefore have a bearing on the decision of the EE/RSS in selecting a scheme.  
 
Recommendation 
It is recommended that the application form include the above guidance to ensure that 
applicants with special circumstances are considered appropriately. 
 
Response from Roads: 
“This is a small element of the prioritisation process and we deal with this 
through local knowledge. Details of a person’s special circumstances could be 
personal and [...] it would be inappropriate to ask for this on an application 
form.  
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Appendix 2 – Summary Recommendations 
 

 Recommendations Response from 
Directorate 

Follow-up Actions 
undertaken by Timeline 

1 8.1 Statistical Analysis 
 
It is recommended that a longer 
timeframe is allocated for both the 
application and approval process for 
LIS schemes. This will  
allow relevant staff to allocate the 
necessary time for undertaking and 
completing successful applications. 

 
This is not within the 
control of the Council. 
We have made 
several reps to DRCD 
to allocate monies in 
good time, etc but 
essentially, we must 
comply with their 
requirements. It will 
not be possible to 
implement this 
recommendation 
 

 
Response noted by 
Internal Audit – no 
follow up action 
required. 
 
 
 
 
 
 
 
 

 
N/A 

 
 
 
 
 
 
 
 
 
 
 

2 8.2.1 Eligibility 
 
It is recommended that the 
eligibility process is streamlined in 
order to maximise the use of staff 
time and resources (e.g. evidence 
of land ownership/usage, greater 
stringency in returning 
incomplete/invalid forms).  
 
It is also recommended that staff 
remain vigilant for applications that 
do not fulfil the criteria or where 
information has been manipulated 
to fit same. 
 

 
 

Agreed 

 
 

Roads Directorate 

 
 

Ongoing 
 

3 8.2.2 Documentation 
for Application 
 
Application form:   
 
It is recommended that the 
application form is set out in a 
manner which provides clarity in 
relation to the eligibility 
requirements, as well as sufficient 
evidence of ownership and usage of 
land. Maps that are provided to 
other agencies outlining proof of 
land usage may be more beneficial.  
 
 
 
 

Application form is 
standardised 
however, some 
original applications 
were made on older 
versions and it is not 
considered reasonable 
to request applicants 
to resubmit on the 
new form.  
Where further 
information is needed 
then this is requested 
from the applicants. 
 
It is thought that the 
current version of the 
Form achieves this.  

 
Response noted by 
Internal Audit with 
recommendation 
that older, out of 
date forms are 
removed from 

circulation. 
 
 
 
 
 
 
 

Ongoing 
 
 

 
N/A 

 
 
 
 
 
 
 
 
 
 
 
 
 

Roads 
Directorate 
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Site Location Map:   
 
It is recommended that each 
applicant is requested to submit a 
more appropriate map i.e. other 
agency maps which show the 
name/address of person 
owning/occupying the land which 
would be more beneficial.  
 
It is also recommended that the 
current map scale stipulation be 
amended or removed and replaced 
with a more appropriate scale that 
would provide more detail.  
 
It is further recommended that any 
application that does not include an 
appropriate map is not considered 
for improvement works. 
 
Forms certifying 
qualification/disqualification: 
 
It is recommended that all relevant 
information, including the 
qualification form, is retained in the 
main LIS application file. 
 
Form LIS4 (Pink form) requesting 
signatures of Promoter and 
beneficiaries to be witnessed by 
staff member: 
 
It is recommended that no scheme 
be undertaken without the 
signature of the Promoter and each 
beneficiary being witnessed by a 
staff member as otherwise works 
could be stopped.  
 
 
 
 

 
 
Perhaps append the 
current version of the 
application form. 
 
 
 
Roads are of the view 
that a 1:2500 scale 
map provides 
sufficient detail to 
identify the road 
being applied for and 
the various land 
holdings. 
 
Roads have also 
confirmed that 
Eircodes are now 
included in the 
application form to 
aid identifying sites. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
This will not be 
practical in all 
instances. On 
occasion beneficiaries 
could be elderly, 
house bound, out of 
the country, etc. 
Some flexibility is 
needed. 

 
 
 
 
 
 
 
 

Response noted by 
Internal Audit – no 

follow up action 
required. 

 
 
 
 
 

Completed 
 
 
 
 
 
 
 
 
 

Roads Directorate 
 
 
 
 
 
 
 
 
 

Response noted and 
acknowledged by 

Internal Audit – no 
further action 

required. 

 
 
 
 
 
 
 
 

N/A 
 
 
 
 
 
 
 
 

N/A 
 
 
 
 
 
 
 
 
 

Ongoing 
 
 
 
 
 
 
 
 
 

N/A 
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4 8.2.3 Selection process 
 
It is recommended that the 
application form include the above 
guidance to ensure that applicants 
with special circumstances are 
considered appropriately. 

 
This is a small 
element of the 
prioritisation process 
and dealt with 
through local 
knowledge.  
 
Details of a person’s 
special circumstances 
could be personal [...] 
it would be 
inappropriate to ask 
for this on an 
application form. 
There is also the 
problem of the 
Council’s ability to 
verify these types of 
submissions and 
could end up being 
disproportionate to 
the level of funding 
available. 
 
Road have also 
confirmed that the 
DRCD are reviewing 
this issue for future 
allocations. 

 
 
 
 
 
 
 
 
 
 

Responses noted by 
Internal Audit – no 

further action 
required. 

 
 
 
 
 
 
 
 
 

 
N/A 

5 8.2.4 Pricing Schemes  
 
It is recommended that clarification 
sought in relation to the process for 
addressing the applicant’s 
contribution in these instances. 
 

 
 

Agreed 

 
 

Roads Directorate 

 
 
Ongoing  

6 8.2.5 Funding 
 
It is recommended that the 
variance in the number of schemes 
completed vs. overall spend in each 
of the areas is determined. 
 

 
 

Agreed 

 
 

Roads Directorate 

 
 
Ongoing  

7 8.2.6 Health & Safety Training 
 
Where mandatory training is 
necessary for staff, it is 
recommended that same is 
provided before undertaking future 
LIS work. All staff training records 
should also be kept up to date. 

 
 

Agreed 

 
 

Roads Directorate 

 
 
Ongoing  
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8 8.2.7 Data Protection 
 
It is recommended that clarification 
be sought on the type of 
information that is being retained in 
the areas and the manner in which 
this information is stored. 
 

 
 

Agreed 

 
 

Roads Directorate 

 
 
Ongoing  
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Appendix 3 – Audit Classification 
 
Level Definition 
1. Substantial Evaluation Opinion:  

 
-There is a robust system of risk management, control and governance 
- The systems in place should ensure that objectives are fully achieved 
- The control processes tested are being applied consistently 
 

2. Adequate Evaluation Opinion: 
 
- There is a generally adequate system of risk management, control and governance 
- The systems in place should ensure that essential objectives are fully achieved 
- The control processes tested are, in general, being applied consistently 
- However, there are some weaknesses in control that are placing some objectives at 
risk. There is a risk that some objectives may not be fully achieved 
- Some improvements are required to enhance the adequacy and/or effectiveness of 
risk management, control and governance 
  

3. Limited Evaluation Opinion: 
 
- There is a weak system of risk management, control and governance 
- There is considerable risk that objectives will not be achieved 
- The control processes that exist are not being applied consistently 
- There are some significant weaknesses in control in a number of areas 
- Prompt action is required to improve the adequacy and effectiveness of risk 
management, control and governance 
 

4. Unsatisfactory Evaluation Opinion: 
 
- There is an inadequate system of risk management, control and governance 
-The system has failed or there is a real and substantial risk that the system will fail to 
meet its objectives 
- Systems/processes are open to significant error or abuse 
- Urgent action is required to improve the adequacy and effectiveness of risk 
management, control and governance 
 

5. No Assurance Evaluation Opinion: 
 
- Internal Audit has been unable to form an opinion on the system of risk 
management, control and governance 
- Internal Audit has been unable to access or has been prevented from accessing 
essential information required to form an opinion 
- Internal Audit has not received the cooperation of staff/management 
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need to hold 
a H&S card 

XXXX446   

Yes-
Completed 
March 
2017 

Yes-Last 
Completed 
March 
2018 

Yes-
Completed 
update 
Refresher 
in 
February 
2015 No Record 

SLG Card 
supersedes 
H&S at 
Roadworks, 
does not 
need to hold 
a H&S card 

XXXX084   

Yes-
Completed 
in 
February 
2015 

Yes-Last 
Completed 
March 
2018 

Yes-Last 
Completed 
May 2014 No Record 

SLG Card 
supersedes 
H&S at 
Roadworks, 
does not 
need to hold 
a H&S card 

XXXX211   

Yes-
Completed 
March 
2016 

Yes-Last 
Completed 
March 
2018 No Record 

Yes-
Completed 
January 
2014 

May not 
need SLG 
depending 
on the work 
the 
employee is 
carrying out 

XXXX644   

Completed 
December 
2019 

Completed 
February 
2019 No Record No Record 

Training 
record starts 
November 
2016, 
training 
history may 
not have 
been sent to 
HR   

XXXX945   No Record 

Yes-
Completed 
March 
2018 No Record No Record 

Training 
record starts 
November 
2016, 
training 
history may 
not have 
been sent to 
HR   

XXXX808   

Yes-
Completed 
in 
February 
2015 

Yes-
Completed 
March 
2018 No Record 

Yes-
Completed 
in May 
2011 

May not 
need SLG 
depending 
on the work 
the 
employee is 
carrying out 

XXXX309   

Yes-
Completed 
March 

Yes-
Completed 
March 

Yes-last 
completed 
February No Record 

SLG Card 
supersedes 
H&S at 
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2018 2018 2014 Roadworks, 
does not 
need to hold 
a H&S card 
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Appendix 7 – LIS Application form  
 

     
 

 
 

LOCAL IMPROVEMENT SCHEME APPLICATION FORM 
 

1. Eligible Projects for Grant Assistance 
- The construction or improvement of a non-public road which either: 
1.1 Provides access to at least two parcels of land owned or occupied by different persons engaged 
in separate agricultural activities, or 
1.2 Provides access for harvesting purposes (including turf or seaweed) for 2 or more persons 
 
The road must, in the opinion of the Council, be used by the public. 
- The application must contain a Site Location Map (Scale 1:2500 or Area Aid Map Scale 1:5000), 
with the individual parcels of land qualifying under 1.1 or 1.2 above marked thereon. Applications 
will be returned if not accompanied by these maps. 
 
2. Form of Authorisation & Agreement 
We, the undersigned, being property owners who will benefit from or will be affected by the 
proposed scheme, agree to the terms and conditions set out overleaf. 
 
We hereby appoint and delegate full power to           to act for 
us as Applicants’ Representative in all correspondence and other business arising out of this 
application and we each agree to be bound by such correspondence and by all acts of the said 
Applicants’’ Representative. 
 
3.  LIST 1 
 
 Name of Property Owner 

(BLOCK CAPITALS) 
Signature of Property 
Owner 

Type of Agricultural 
Activity (if any) 

1    

2    

3    

4    

5    

6    

7    

For official use only: 
Date Stamp: 
 
 
 
 
 
 
 
LIS Reference No: 
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8    

9    

 
Further signatures may be written on separate sheet if necessary. 
 
4. Applicants’ Representative 
I certify that List 1 above contains the names of all landowners and others whose land, houses or 
other property would be served by this scheme. I will act as the Applicants’ Representative. 
 
Signature of Applicants’ Representative 
Nominated at Section 2 above 
 
Date    
 
Postal Address   
 
 
 
Eircode    
 
Phone No.   
 
 
5. Particulars of Work for Which Application is Made 
 
A. Municipal District     Townland  
 
B. Approx Length & Width of Road to be Improved (metres)  
 
C. Describe Exact Location 
e.g. Where lane starts etc. 
 
 
D. Map Attached 
See section 1 above 
 
 
E. Describe Work Required 
 
 
 
 
F. Does the Proposal Serve any Outside Families or the Public Generally and if so for What 
Purpose? 
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G. Are all Persons whose interests or lands would be affected in any way by the proposal, if 
carried out, prepared to give the necessary consent to the execution of the work? 
 
 
 
 
 
 
Completed Applications should be sent to: 
 

Roads & Transportation Office 
Donegal County Council 

County House 
Lifford 

County Donegal 
F93 Y622 

 
THE LOCAL IMPROVEMENT SCHEME APPLIES TO NON-PUBLIC ROADS (FARM ROADS AND CERTAIN 

ROADS SERVING THE PUBLIC*) AND BOG ROADS 
*This refers to a road of the kind which although not a public road may connect two public roads or 
give access to beach or commonage and so serve the local agricultural community. 
 
Part 2 – Terms & Conditions 
 
1. THE WORK MUST BENEFIT TWO OR MORE PARCELS OF LAND OWNED OR OCCUPIED BY 
DIFFERENT PERSONS,OR IN RELATION TO RIGHTS OF TURBARY ETC. SERVE TWO OR MORE PERSONS 
ENTITLED TO SUCH RIGHTS. 
2. The road must be, in the opinion of the council, used by the public. The work must be strictly 
necessary and not merely ordinary maintenance of the kind, which the applicants could reasonably 
be expected to do for themselves. 
3. Contributions of the kind e.g. free labour will not be accepted in lieu of cash. 
4. The applicants must arrange amongst themselves for the provision without cost to Donegal 
County Council for any lands which may be required for the construction or widening of the roadway 
or drains as the case may be. 
5. Donegal County Council, in its discretion, will decide on the specification of the work to be done 
and on the best manner of carrying it out and the applicants shall not have any claims against the 
County Council for any imperfection which may exist in the finished work or for any failure to 
complete the full amount envisaged. 
6. Donegal County Council will expend upon the work the sum agreed upon (i.e. the estimated cost) 
and in the event of that sum not being sufficient to complete the entire work specified Donegal 
County Council will not have any liability to be bound to expend on the work for its completion any 
sum in addition to the agreed sum. But the making of a supplementary grant will be considered on 
merit if the applicants so request and agree to pay such sum as may be required by way of additional 
local contributions. 
7. When the work has been carried out, the Applicants shall maintain it in good order and repair at 
their own expense and Donegal County Council will not have any Liability for the Maintenance of the 
Work. 




